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	Name:

Joe Bloggs
	Date of Birth:
11th May 1970

	Address:
The Hollies
	Age:

35

	

122 April Lane
	Nationality:
British

	

Birmingham
	Gender:

Male

	

West Midlands
	Marital Status:
Married

	

B16 1PG
	

	Telephone:
0121 0000000
	Mobile:

07788 000000

	Driving License:
Full Clean UK
	E-mail:

joebloggs@yahoo.co.uk


Profile

(Brief overview of you, your aims, objectives, goals and ambitions.  Sell yourself and include your achievements and strengths.  Try to keep this concise, maybe 4 to 6 sentences maximum.  Here’s a basic example: )

I’m a hard work and professional sales person.  I have always strived to be the best at everything I do and have never failed to hit any financial target I’ve been given.  My job is my passion and I thrive in a competitive atmosphere.  I love new business and have always been a new business animal.  I’m now looking for a position to further challenge me, with room for progression within 5 years in the company I move to.

Employment History

July 2001 – Date

Company X (London)

Position Held: Area Sales Manager

Duties Included:

· Selling photocopiers to end user customers

· 100% New Business role

· Working in the N and NW postcode region of London

· In 2003 I was 2nd out of 20 field sales people in terms of turnover for the company, achieving £xxxxxx in sales.

· I enjoy being part of a team and thrive in a pressured environment.

· (Please include all information about your current role that may be relevant to a future employer, keeping descriptions concise and clear.  The description of your job should include: what you were selling; how much new business and account management you were doing; customer base; targets; and achievements.)
Apr 1996 – June 2001
Company Z (Manchester)
Position Held: Area Sales Manager
Duties Included:

· (The same as the current job example.  Please again include all information about your previous role that may be relevant to a future employer, keeping descriptions concise and clear.  Detailed descriptions of jobs should cover your last 10 years of employment, prior to that you only need to include company and job title).

Jan 1992 – Apr 1996
XPC Industrial Supply (Swindon)
Position Held: Internal Sales Representative

Jan 1990 – Dec 1991
 Alan and Allen Industrial (Liverpool)

Position Held: Customer Services

Education

University of Liverpool – BA (Hons) Business Management

Solihull College – 4 A’ Levels

Shirley Secondary School – 8 O’ Levels 

Further Qualifications, Certificates and Skills

Selling VRQ and Customer Service VRQ

Red Cross - First Aid Certificate

Languages: Fluent French, Basic Japanese, Basic German

(please include all qualifications, certificates and skills that you think may be relevant to any future employer – this may include training courses with previous or current employers.)

Interests

· I like to keep fit and active and participate in many sports, including: Golfing, Snowboarding, Tennis, Walking in the Countryside and Football.
· I am currently learning Japanese and can converse at a basic level.
References

(Please include references from 2 of your most recent employers)
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